
POSITION DESCRIPTION – Stable Manager  

 

Position Summary 

Position: Stable Manager (Job Share Role) with Hoofbeats Sanctuary Charity 

Reports to: Sue Williams & Barb Blashki – Directors 

Remuneration: This is a volunteer position.  

Hours: 
15 hours per week.  Two people will job-share a 30 hours per week position to cover 8am – 1pm 
Monday to Friday and 8am – 10am Saturday & Sunday.    

Start Date:  ASAP 

Term: Ongoing with a 6-week traineeship and trial period.  Minimum commitment period of 6 months. 

Location: Hoofbeats Sanctuary, 26 Fellowship Drive Doonan       

To Apply: Visit www.hoofbeats.org.au/volunteer for online application form 

Hoofbeats Sanctuary is a restorative place where people of all ages impacted by trauma can participate in equine-

assisted programs designed to protect, restore, and empower horses and humans. It’s a peaceful and welcoming 

space, free from pressure for both our clients and horses alike. 

Most of the horses and ponies at the sanctuary have also experienced trauma in their lives. They are the perfect 
teachers. Being part of the process that allows the horses to regain their health, dignity, courage, and love of life is 
enormously empowering for clients who learn that their past does not have to define their future. 

This is an opportunity to work within in a highly supportive and nurturing team at a wonderful, peaceful facility that 
supports some of the most vulnerable members of our community.  

Purpose of the Role 

The role of the Stable Manager is to ensure that our nine horses and ponies are well cared for, fed and health checked 
7 days a week.  We have a team of Horse Care Volunteers that cover Morning and Afternoon shifts, 365 days a year, 
and the Stable Manager will lead this team, being a source of consistency across the daily teams.  

It is vital that our horses and ponies are content and that they are treated in a calm, caring and consistent manner so 
that they in turn are calm and consistent in their behaviour so that they can be safely used in our equine programs.  

Training and ongoing support will be provided. 

Routine 

Each morning session (8am-10am), we have three Horse Care Team members that work together to: 

• Feed the horses and check for any signs of illness of injury 

• Put fly masks/sunscreen on those who need them 

• Give any required medications 

• Safety-check the day paddocks and water troughs 

• Let horses into the day paddocks 

• Pick up manure from the night paddocks 

• Prepare feeds for the afternoon shift 

Each afternoon session (4:30 -6pm), we have 2-3 team members horses are checked again, fed, and put away in night 
paddocks. Manure is picked up and removed from the day paddocks.  

Grooming, washing, training, exercising and hoof-care all take place in between shifts on an as-needed basis. For your 
safety, two appropriately trained volunteers are always present. 

Responsibilities 

• assist with the training of all new Horse Care Team members 

• monitor team activities to ensure that the horses are receiving consistent handling 

http://www.hoofbeats.org.au/volunteer


• manage the Horse Care Team volunteers to ensure that our horses are safe and well cared for 

• manage the team roster 

• order necessary supplies & feed 

• maintain equipment, supplies & feeds inventory 

• manage the application schedule for prescribed medications and treatments 

• be available for emergency after-hours vet visits 

• oversee vet visits 

• oversee other practitioner visits (Bowen Therapy, Acupuncture, Emmett Therapy etc.) 

• maintain a clean, tidy, and safe work environment  

• maintain all equipment in clean and safe order 

• identify issues/problems as they occur and suggest solutions 

• adapt to a frequently changing environment 

• participate and contribute positively as a team member to achieve team objectives 

• make a positive contribution to team work plans 

• provide assistance to team members to successfully achieve work plans and tasks within time frames 

• comply with safety requirements and ensure that all team members do the same 

• take all reasonable care for personal health and safety; and take reasonable care that personal acts or 
omissions do not adversely affect the health and safety of other persons and horses 

Personal Attributes 

We have made a commitment to build, nurture and celebrate a strong and positive workplace culture that embraces 
teamwork and shared values. All staff and volunteers are expected to demonstrate the following values: 

• Professionalism, Honesty & Integrity – what we show in all that we do  

• Respect, Compassion & Empathy – the things we show when we interact with horses and humans alike 

• Self-Valuing Our Contribution - how we behave toward ourselves and appreciate our position in the charity 

• Colleagues Working Together and Playing Nice - how we behave toward our colleagues and how we expect 
our colleagues to behave towards us 

The personal attributes required to do this job effectively. You are a person who: 

• is responsible and reliable 

• cares about the quality of their work 

• enjoys working in a team environment but is able to work independently and show initiative 

• is caring and considerate and shows compassion for horses and humans alike 

Key Relationships 

The people you will work most closely with are other sanctuary staff and volunteers 

Skills & Experience Required 

The following skills and experience will be needed in order to fulfil this role: 

• experience with horses (but have a willingness to adapt to the sanctuary’s approach to horse handling). Note: 
riding is not part of the requirements of the role 

• well-developed time management and daily planning skills 

Physical Requirements 

This position requires you to be physically able to do any and all the following tasks for reasonable periods: 

• kneel and squat (we have some tiny ponies) 

• work on uneven and sometimes slippery outdoor surfaces  

• lift and carry hay and buckets of feed (nothing over 7kg) 

• pick up manure and wheelbarrow to manure pile 


